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General Instructions to the Candidate :

1. &3 @%ﬁ@éoﬁw 5538&0 ENVECS) &ao&@a@ TRTOCDH %wedd 34 @%ﬁ%ﬁﬁ% MOCBES%,
R - @ BBy N - W NYSY LYRRORE. R - @ T [RHE B08,LE
TOWORRT @%ﬁ@?d%, & - 2 89, Functional English 7} 3020003 @E;ﬁ@d)gﬁ.
This Question Paper consists of objective and subjective types of 34
questions including Section — A and Section - B. Section — A consists of

questions related to the subject Information Technology and Section - B
consists of the questions related to Functional English.

2. B BITGIONTY WWND W Fewd FeI (ReF) SIRBOING. TOeF
33,00t AO0DT, 23) B,FTBE, oD O TTFRIY, FZ0X, T3 T, F00Y,
DR, N QT30 20T TOCFRTRY,
This question paper has been sealed by reverse jacket. You have to cut on the

right side to open the paper at the time of commencement of the examination.
Check whether all the pages of the question paper are intact.

3. WA WJ aaojazo;’% BRTOD T,Z NN Eee3 T ARWINTIY TR,

Follow the instructions given agamst both the objective and subjective
types of questions.

4. WO mﬁd@%@@i&d 903N @%n@ﬁmw PO eﬁosmfsg{ ZReORTS.
Figures in the right hand margin indicate maximum marks for the question.
5. TIWHIODT) WRERYLO 15 WANY FoeRETIY)  FeOToZ,  GUZOTLD
ANQATRIRT momm ,3,78,3030 BoeRNTY, VTSNS,

The maximum time to answer the paper i§ glven at the top of the question
paper. It includes 15 minutes for reading the question paper.
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Won - N
SECTION - A

I. 33 3ns @%ﬂ@ﬁ BT OJPFT JeLINOR e e;soB%rieéal QeTRNT.
UMY, D) TRFTHT LITTFY, O, WTT FRRITRR0DR Fpeor
LOZTTR) LT0 7x1=7

Four alternatives are given for each of the following questions /

incomplete statements. Choose the correct alternative and write

the complete answer along with its question number and alphabet :

1.

33 IPNTRYNYD, CBRRPT FE RS ON'S BROTRVRE, ?
(A) TZ03 TowE (B) 0300%9,03 B0edF
(C) ©WOTPFO T3¢ T (D) BFOOF TP TOWF

Which of the following is NOT an advantage of Networking ?
(A) Data sharing (B) Hardware sharing

(C) Internet access sharing (D) Worksheet sharing

3,88 TGONSCI0Y, MEFTOI0E, T WHFFTDTON TTHOI BWRELD QT
2,003 03

(A) T eONT (B) onef 3ednsd
(C) A% AN (D) ReOCDS* 3eANTO

The option for helping computer users with physical disabilities is
(A) Filter keys (B) Toggle keys

(C) Sticky keys (D) Serial keys
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3.

WS 6@5?@71%5 ROTOTS  TWIVWT QY DUNTOR,

]

RTTIVEF STNWTBITT T, ST 1T,

(A) e T (B) e IS
(C) &Tnecsed (D) &3 PR

The text or image included at the bottom of the page which

repeats in all pages of the document is
(A) Footer (B) Page down

(C) Header (D) Page break
wzsagw éodoteﬁ ws%wmo{ 2TV 2WFRLIeFT efo:‘i%

(A) ©FOT eR, (B) ©gom3d
(C) =Y, &5oTR W (D) ©BTT Mo,

The option used to change the background colour of the text is

(A) Font colour (B) Font style
(C) Text highlight colour (D) Font size

RO 5030300 B3 £33, T, O DTOTT

(A) e B) =,

(C) O, (D) FREF

Symbol option is available in this tab

(A) Home (B) View

(C) Review (D) Insert
SERERTT 0303 ABRET MOOTY, ©L, DTS ?

(A) Q@30 (B) 73@:
(€ &, (D) FooE®

Autosum option is available in which group ?
(A) Editing (B) Cells
(C) Styles (D) Font

[ Turn over
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II.

7. 3R3INY w@gmﬁ@{ S0R), 3RESNS TR, FLONT BT, WBLDOFED
QY WHROTYTO
(A) 263 I, FEONT (B) wqx TR T30V
(C) BoReRIS* FToBRFEdoN' (D) AWEFF BB JOT°
To change the formatting of cells based on values of cells in it, you
make use of
(A) Colour formatting (B) Text formatting
(C) Conditional formatting (D) Sort and filter
BRTTIT YVITROT ?D&idod %@36& WSF TRAW : 3x1=3

Fill in the blanks with suitable answer :

8.

10.

ISP & 9,8 BRF covvvvvveevvorre .

Expanded form of ISP is .................. .

DR, MEFFNTE BN 9‘&‘%03352{ BRoOTOB meﬁeﬁ@t ..........................
@s;}éeﬁ.

Network in which all computers have an equal status is
called ........c.eeenenee. .

T PO 1 TIY0TR) 0T FREFFTY, Bor, RN 1 0T RIS

2 omg .
%UG. ..................... .

Flat file : Data is stored in a single table : Relational
file: .oooeieiii .
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III.
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11. AT eors® xS O[TR 03y B-JoDY oPne SR
RERBRNT. WPYNFRY TN LOITRTR) &,BIFTBAT WIW0:

4xXx1=4

Description of change case are given in Column-A and their
options is given in Column-B. Match them and write answer
with alphabet :

ii)

iii)

iv)

A-TE,
Column-A
T BT TIT BT ©ET

SRR ©508 BOTSFRIRTHIT

First character in the first word
of the sentence will be converted
to capital letter

mfs neo
mwsrsommgcs

Sentence will be converted to
small letters

BN BRE  ©F08 TONSFH
BRI

Sentence will be converted to
capital letter

T 2R, TTNY BRTO ©ET
TRT ©FTT TOTTF SRS

The first character in all the
words of the sentences will be
converted to capital letter

p3tan)
©0

©70g

B-Eféi
Column-B
CRE 43T
@

Upper case

2T, 3TED

Sentence case

TRTBT ToBOW
Strike through

©FO W,

Font colour

%,8 TTR) zﬁrac% 3T
Capitalize on each word
@50 3,9
Font face
T3 930

0 %

Lower case

[ Turn over
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IV. 2:3¢ns BIner vogo : 6X1=6

Answer the following questions :

12. RBREEITF 0330 2

What is modem ?

13. 3053683 0T3ER0 2

What is template ?

14. ZEF D0TTE0 ?

What is sort ?

15. QZ0IHTOD 0T,03TQ, SHAETRT SOOI WIRORYTOOTINII
SITROBATI), WICWD.

Write the advantages of using autosum in spreadsheet software.
16. DBOTHFODY, ST TF*F 20T L3030 M0 WO €33,27° LT, THOX.

Name the group and tab of share workbook option in spreadsheet.
17. R 0T ?

What is chart ?

V. 333N @%ﬂ@ﬁ QgL 5x2=10
Answer the following questions :
18. UWTIN T SEFFNTI), WBNTIT CIRPYTIITTIL ITB WOTIEIBIY
23CW0.

Write any two websites that offers free clip art.

&30 [ OR
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19.

20.

21.

22.

T, 55O, 0n AT CIRFTETR T, BOIRERY IT00.

Write any four options available in wrap text.

DBOBTTZPOR  Weer  SefeFrIY, OYLATOT  CIRFYTIRTWER T,
@03%71@53%{ WTBCA0.

Write any four options available in page layout tab in a

spreadsheet.

BB TR 08,0809 (T F0IBT BT ReT) B BoeadFY
Ao T BT WREITY, WICAWO.

Write the procedure to insert a movie clip into the digital

presentation software.

TORFAW (7)) HOTTed ? 3=t RBoFeon'DY, TODFHY
TR DFOTBaR), LICWO.

What is task ? Write the steps to create a task in e-mail

messaging.

&9 [ OR

LTERL0 20TTeR0 ? B-Toeer FoReeortIY, UTES SURT DB,
2TO00.

What is Note ? Write the steps to create a note in e-mail

messaging.

ﬂcﬁs; TEePFONG, O3B0 DTBE DWF DONTIY W3oWD.

Write the two optional clauses available in SELECT statement.

[ Turn over
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VI 28903 33n9n cvgos : 4x3=12

Answer the following questions :

23.

24.

DBOTTLODE, UY,NTOT CXRFTETE TR DAF W - AFRIRY,
QDA

Explain any three different types of charts available in

spreadsheet.

RS T8 B0, 03[ (FFoLded mptFeo*) W uZd T8
BOIROFLD 2IeTIT CXIRFYTIITTR STO YVTOINT FOBNTTY, S9R.

Mention any six useful tips to make effective presentation using

presentation software.
&30 [ OR

QU WA B0, 03T, (TR0 BT Mo Fe07) WA B3 BONNS
SITROBJI, &9 ¢

a)  uens (30e3T°)

b)  EIFT

~

eTO° 3T

) %

g2

Mention the advantages of the following option in digital

presentation :
a) Animation
b) Transitions

c) Speaker note
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25.

26.

o3 DTSRI (eedon® DEERT) DFOR. [-Roee* FFeoNTTY,
59, JOBT BRFEIT® B0, 03 WHAT DFOTHR), WICW0.

Explain meeting request. Write the steps using a calendar

software in e-mail messaging.

Beezorden’ S, WIRT adnen Bog TN 5T £ IO !
a)  BReEEND (Leer)
b) LWL (FIORT )N
0 eBA (SReF )N
@
Write brief notes on the following options used in database .
a) Tables

b) Columns

c) Rows

VIL. 3:3¢NTT,3nen wogda : 2x4=8

Answer the following questions :

27.

28.

DBOTTOFOIY, © ITOT CINTYTIVTWTR ToL, DEFFNEFDY QTR

Explain any four views available in spreadsheet.
BeeatIen T A0OR BI03T B3 FINT AFNIRY, (Beengd ™) 30
() SROF Yx® (i) e wor' E

Explain the following data types in a database :

() Numeric type (i) Date and time

&5 [ OR

[ Turn over
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%mgpow BeeLIeT R T0WORAITOZ, T3 TIN JeRTORN 605 LOMOR RN,

BRZ,BIY WSO Tore YVTRTHTE e

a) ﬂ@f&

b) &DeeF

With reference to the database given, write the syntax for the

following queries along with example :
a) SELECT

b) DELETE
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II.

III.

Iv.

WO - W
SECTION - B

Four alternatives are given for each of the following questions /
incomplete statements. Choose the correct alternative and write the

complete answer along with its question number and alphabet :3 X 1 =3

29. Find an article in the following :

(A) nextto (B) a
(C) and (D) at
30. Helping verbs are known as
(A) modals (B) voices
(C) speeches (D) adverbs

31. Identify the future continuous tense of the given sentence.
"I contacted my teacher."
(A) Iam contacting my teacher
(B) Iwill be contacting my teacher
(C) Ihad contacted my teacher
(D) Iwould be contacting my teacher
Fill in the blank with suitable word given in the brackets: 1 x 1 =1

32. The final course of a meal is called ............ . ( starters, desserts)

Answer the following question : 1x2=2
33. Mention any four terms for giving direction.

Answer the following questions : 4x1=4
34. Fill in the blanks with the appropriate word given in the brackets.
() Teeorrreiiiiieinns moved to a new house. ( recently, daily )
(ii) Ilive here with my ............ friend, Sandesh. ( better, best)
(iii) Thereisa ............... monument near our school.

( history, historical )

(iv) Mayur Lok is one of the ............... localities in Delhi.
( best, good )

OR

Fill in the blanks with the appropriate word given in the brackets :
i) Come to the shop ............... S P.M. (at, in)
i) Walk ............... a straight line. (in, with)
iii) Take these vegetables ............... the kitchen. ( to, into)
)

iv) Donotwalk ............... this area. (in, around
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