
NATIONAL SKILL QUALIFICATION FRAME WORK (NSQF) 

MODEL QUESTION PAPER 

LEVEL – 1 

«µÀAiÀÄ: ªÀiÁ»w vÀAvÀæeÁÕ£À              ¸ÀAPÉÃvÀ ¸ÀASÉå: 86E&K 

Subject: Information Technology      Code No: 86E&K 
 
¸ÀªÀÄAiÀÄ: É̈½UÉÎ 9.30 jAzÀ 11.30            Time: 9.30AM to 11.30AM 

UÀjµÀ× CAPÀUÀ¼ÀÄ: 60          Max Marks: 60 

PART – A   : «¨sÁUÀ - J 

I. Four Alternatives are given for each of the following question incomplete 

statement.  Choose the correct alternative and write the complete answer 

along with its question number and alphabet:                     7 x 1 = 7 
 F PÉ¼ÀV£À ¥Àæ±ÉßUÀ½UÉ /C¥ÀÆtð ºÉÃ½PÉUÀ½UÉ £Á®ÄÌ ¥ÀAiÀiÁðAiÀÄ GvÀÛgÀUÀ¼À£ÀÄß ¤ÃqÀ¯ÁVzÉ. CªÀÅUÀ¼À°è ºÉZÀÄÑ 

¸ÀÆPÀÛªÁzÀ GvÀÛgÀªÀ£ÀÄß Dj¹ ¥Àæ±Éß ¸ÀASÉå ªÀÄvÀÄÛ PÀæªÀiÁPÀëgÀzÉÆA¢UÉ §gÉ¬Äj.   
 

1) First stage in typing is  
 ¨ÉgÀ¼ÀZÀÄÑ«£À°è ªÉÆzÀ®£É ºÀAvÀ  

a) Beginner   b) Intermediate (middle)  
    ºÀjPÁgÀ     ªÀÄzsÀå 

c) Expert  d) End  
    vÀdÕ      CAvÀå  

2) The software used to learn typing is  
 ¨ÉgÀ¼ÀZÀÄÑ PÀ°AiÀÄ®Ä §¼À À̧ÄªÀ vÀAvÁæA±À  

a) Word processing   b) rapid typing tutor  
   ¥ÀzÀ ¸ÀA¸ÀÌgÀuÉ     ²ÃWÀæ É̈gÀ¼ÀZÀÄÑ ¨ÉÆÃzsÀPÀ 

c) digital presentation d) spreadsheet programming  
   CAQÃAiÀÄ ¥Àæ À̧ÄÛw    «vÀjvÀºÁ¼ÉAiÀÄ vÀAvÁæA±À 

3) Shortcut for Italics is  
 NgÉ CPÀëgÀ ªÀiÁqÀ®Ä CqÀØQÃ°UÀ¼ÀÄ 

a) Ctrl + K  b) Ctrl+V  c) Ctrl+X     d) Ctrl + I 

   PÀAmÉÆæÃ¯ï+K PÀAmÉÆæÃ¯ï+V        PÀAmÉÆæÃ¯ï+X        PÀAmÉÆæÃ¯ï+I 

4) Table option (icon) is available under  
 PÉÆÃµÀÖPÀ DAiÉÄÌAiÀÄÄ (¯ÁAbÀ£À) EzÀgÀ CrAiÀÄ°è ®¨sÀå«zÉ. 

a) Insert  b) Review  c) House  d) View 
 ¸ÉÃj¸ÀÄ      ¥ÀÄ£À«ðªÀÄ±Éð    DgÀA©üPÀ¥ÀnÖ     £ÉÆÃl 

5) Shortest font size in word processing is  
 ¥ÀzÀ ¸ÀA¸ÀÌgÀuÉAiÀÄ°è Cw aPÀÌUÁvÀæ CPÀëgÀ  

A) 24  B) 8  C) 72  D) 10 

6) The icon used to close a document in the spread sheet is  
 «vÀjvÀºÁ¼ÉAiÀÄ zÀ¸ÁÛªÉÃdÄªÀ£ÀÄß ªÀÄÄZÀÑ®Ä §¼À¸ÀÄªÀ ¯ÁAbÀ£À  

A)  B)  C)  D)  

 

X    -   



7) Selected cell in M.S-Excel is  
 «vÀjvÀ ºÁ¼ÉAiÀÄ°è DAiÀÄÝ PÉÆÃ±ÀªÀÅ  

a) New cell   b) Active cell  c) dull cell      d) Passive cell 
   ºÉÆ¸ÀPÉÆÃ±À     ¸ÀQæAiÀÄ PÉÆÃ±À          QëÃtÂ¹zÀ PÉÆÃ±À     ¤¶ÌçAiÀÄ PÉÆÃ±À 

II. Fill in the blanks with suitable answer               3 x 1 = 3 
 ¸ÀÆPÀÛªÁzÀ GvÀÛgÀ¢AzÀ ©nÖgÀÄªÀ ¸ÀÜ¼ÀªÀ£ÀÄß s̈ÀwðªÀiÁr. 

8) The display unit of a computer system is _________ 
 UÀtPÀªÀÅ ¥ÀæzÀ²ð À̧®Ä _________ WÀlPÀªÀ£ÀÄß ºÉÆA¢zÉ. 

9) The method of typing without using the sense of sight to find the keys is _______ 
 zÀÈ¶Ö EA¢æAiÀÄªÀ£ÀÄß §¼À À̧zÉ QÃ°UÀ¼À£ÀÄß PÀAqÀÄ»rAiÀÄÄªÀ ¨ÉgÀ¼ÀZÀÄÑ ____ 

10) Short key for copy is _______________ 
 £ÀPÀ°¸ÀÄ EzÀPÉÌ CqÀØ QÃ° ______________ 

11) Symbol are given in Column – A and their meanings are given in Column-B.  

Match them.                  4 x 1 = 4 

 A ¥ÀnÖAiÀÄ°è£À aºÉßUÀ¼À£ÀÄß ªÀÄvÀÄÛ B ¥ÀnÖAiÀÄ°è CªÀÅUÀ¼À CxÀðªÀ£ÀÄß ¤ÃqÀ¯ÁVzÉ. CªÀÅUÀ¼À£ÀÄß ºÉÆA¢¹ §gÉ¬Äj. 

 Column – A    Column – B 

   A - ¥ÀnÖ      B - ¥ÀnÖ 

 (i)     a) Clear formatting 
         ¥sÁgÁänAUï vÉUÉAiÀÄÄªÀÅzÀÄ. 

(ii)     b) Bold 
   zÀlÖ CPÀëgÀ 

(iii)        c) Spell check 
   PÁUÀÄtÂvÀ ¥ÀjÃPÉë 

(iv)     d) Underline 
  CqÀØUÉgÉ J¼ÉAiÀÄÄªÀÅzÀÄ 

e) Cell colour 
  PÉÆÃ±À§tÚ 

f) Border 
  CAZÀÄ¥ÀnÖ 

g) Alignment  
  ¸ÀªÀÄ£ÁV¸ÀÄ 

III. Answer the following questions.       6 x 1= 6 
 F PÉ¼ÀV£À ¥Àæ±ÉßUÀ½UÉ GvÀÛj¹.      

12) Give an example for touch typing software 
 ¸Àà±Àð ¨ÉgÀ¼ÀZÀÄÑ vÀAvÁæA±ÀPÉÌ GzÁºÀgÀuÉUÀ¼À£ÀÄß PÉÆr. 

13) List any two tabs available in Microsoft word software. 
 ¥ÀzÀ ¸ÀA¸ÀÌgÀt vÀAvÁæA±ÀzÀ°è ®¨sÀå«gÀÄªÀ AiÀiÁªÀÅzÁzÀgÀÆ JgÀqÀÄ mÁå¨ïUÀ¼À£ÀÄß ¥ÀnÖ ªÀiÁr. 

14) Which kind of error is indicated by red colour wavy line? 
 PÉA¥ÀÄ §tÚzÀ C¯ÉUÀ¼À gÀÆ¥ÀzÀ ¸Á®Ä AiÀiÁªÀ jÃwAiÀÄ vÀ¥Àà£ÀÄß ¤gÀÆ¦¸ÀÄvÀÛzÉ? 

15) What is worksheet? 
 PÁAiÀÄðºÁ¼É JAzÀgÉÃ£ÀÄ? 

16) What is workbook? 
 PÁAiÀÄð¥ÀÄ À̧ÛPÀ JAzÀgÉÃ£ÀÄ? 



17) Write formula for adding the cells C3 & D3. 

 C3 ªÀÄvÀÄÛ D3 PÉÆÃ±ÀUÀ¼À£ÀÄß PÀÆqÀÄªÀ ¸ÀÆvÀæªÀ£ÀÄß §gÉ¬Äj. 

IV. Answer the following questions.               5x2=10 
 F PÉ¼ÀV£À ¥Àæ±ÉßUÀ½UÉ GvÀÛj¹.      

18) What is software and hardware? 
 vÀAvÁæA±À ªÀÄvÀÄÛ AiÀÄAvÁæA±À JAzÀgÉÃ£ÀÄ? 

19) Write any two uses of word processor  
 ¥ÀzÀ ¸ÀA¸ÀÌgÀuÉAiÀÄ AiÀiÁªÀÅzÁzÀgÀÆ JgÀqÀÄ G¥ÀAiÉÆÃUÀUÀ¼À£ÀÄß §gÉ¬Äj. 

OR/CxÀªÁ 
Write any two tabs used in M.S.word 

 ¥ÀzÀ ¸ÀA¸ÀÌgÀuÉAiÀÄ°è §¼À À̧ÄªÀ AiÀiÁªÀÅzÁzÀgÀÆ JgÀqÀÄ mÁå¨ïUÀ¼À£ÀÄß §gÉ¬Äj. 

20) Write any two spread softwares. 
 AiÀiÁªÀÅzÁzÀgÀÆ JgÀqÀÄ «vÀjvÀºÁ¼ÉAiÀÄ vÀAvÁæA±ÀUÀ¼À£ÀÄß §gÉ¬Äj. 

OR/CxÀªÁ 
Write the steps for opening M.S.Excel 

 «vÀjvÀ ºÁ¼ÉAiÀÄ£ÀÄß vÉgÉAiÀÄÄªÀ ºÀAvÀUÀ¼À£ÀÄß §gÉ¬Äj. 

21) Write any two tasks for which the presentation is used. 
 ¥Àæ À̧ÄÛwAiÀÄ£ÀÄß §¼À¸ÀÄªÀ AiÀiÁªÀÅzÁzÀgÀÆ JgÀqÀÄ «zÀzsÀ PÁAiÀÄðUÀ¼À£ÀÄß §gÉ¬Äj. 

22) Write the two types of e-mail. 
 JgÀqÀÄ «zÀzsÀ «-CAZÉUÀ¼À£ÀÄß §gÉ¬Äj. 

 

IV. Answer the following questions.             4 x 3 = 12 
 F PÉ¼ÀV£À ¥Àæ±ÉßUÀ½UÉ GvÀÛj¹.      

23) What are the functions of control unit and Arithmetic and Logic Unit inside CPU? 
 ¹.¦.AiÀÄÄ M¼ÀVgÀÄªÀ ¤AiÀÄAvÀæuÁ WÀlPÀzÀ PÁAiÀÄðªÉÃ£ÀÄ? ºÁUÀÆ CAPÀUÀtÂvÀ ªÀÄvÀÄÛ vÀPÀð WÀlPÀzÀ 

PÁAiÀÄðªÉÃ£ÀÄ? 

OR/CxÀªÁ  
What is storage device? Mention and explain any one storage device. 

 ±ÉÃRgÀuÁ ¸ÁzsÀ£À JAzÀgÉÃ£ÀÄ? AiÀiÁªÀÅzÁzÀgÀÆ MAzÀÄ ±ÉÃRgÀuÁ ¸ÁzsÀ£ÀªÀ£ÀÄß ºÉ¸Àj¹ ªÀÄvÀÄÛ «ªÀj¹. 

24) What are margins? Explain the process of adjusting/changing margins. 
 ªÀiÁfð£ï (CAZÀÄUÀ¼ÀÄ) JAzÀgÉÃ£ÀÄ? CAZÀÄUÀ¼À£ÀÄß ºÉÆA¢¸ÀÄªÀ CxÀªÁ §zÀ¯Á¬Ä À̧ÄªÀ ¥ÀæQæAiÉÄAiÀÄ£ÀÄß 

«ªÀj¹. 

25) Write the steps for the following  
 PÉ¼ÀV£ÀªÀÅUÀ½UÉ ºÀAvÀUÀ¼À£ÀÄß §gÉ¬Äj 

a)  Opening a power point file 
    ¥Àæ À̧ÄÛwAiÀÄ PÀqÀvÀªÀ£ÀÄß vÉgÉAiÀÄÄªÀÅzÀÄ 

 b) Saving a Power Point file 
    ¥Àæ À̧ÄÛwAiÀÄ PÀqÀvÀªÀ£ÀÄß G½¸ÀÄªÀÅzÀÄ 

26)  Explain the following  
 F PÉ¼ÀV£ÀªÀÅUÀ¼À£ÀÄß «ªÀj¹ 

      i)  Inbox      (ii)   Trash        (iii)    Sent e-mail 
    M¼À¥ÀnÖ         vÁæöå±ï           PÀ¼ÀÄ»¹zÀ «-CAZÉ 

  



Answer the following questions        2x4=8 
F PÉ¼ÀV£À ¥Àæ±ÉßUÀ½UÉ GvÀÛj¹. 

27) Mention the uses of the following 
 F PÉ¼ÀV£ÀªÀÅUÀ¼À G¥ÀAiÉÆÃUÀUÀ¼À£ÀÄß w½¹j. 

a)  Audio and video players 
           ±ÀæªÀå ªÀÄvÀÄÛ zÀÈ±Àå ¥ÉèÃAiÀÄgïì 

b)  Video game system 
          zÀÈ±Àå DlUÀ¼ÀÄ 

c)  Mobile Phones 
          ¸ÀAZÁj zÀÆgÀªÁtÂUÀ¼ÀÄ 

d)  Digital camera 
          CAQÃAiÀÄ avÀæUÁæ»UÀ¼ÀÄ 

OR / CxÀªÁ 
     Write the full form of the following 
   PÉ¼ÀV£ÀªÀÅUÀ¼À «¸ÀÌøvÀ gÀÆ¥ÀªÀ£ÀÄß §gÉ¬Äj 

     i)  PDA      (ii)   MP3        (iii)   D V D      (iv)    CD 
      ¦rJ       JA¦3          r«r           ¹r 

28.  Write the steps for adding a new word to dictionary. 
     ¤WÀAlÄ«UÉ ºÉÆ¸À ¥ÀzÀªÀ£ÀÄß ¸ÉÃj¸ÀÄªÀ ºÀAvÀUÀ¼À£ÀÄß §gÉ¬Äj 

 

Part  - B 
« s̈ÁUÀ - © 

I  Four alternatives are given for each of the following questions/incomplete 

statements Choose the correct alternative and write the complete answer 

along with its question number and alphabet.             3 x 1 = 3 

29)   He_____________  in Delhi 

   (a)   Working     (b)   works      (c)   workers     (d)   worker 

30)  I _________________________ one sister 

 (a)   as      (b)    have      (c)     having       (d)     has 

31) How much does ________________  oven cost 

 (a)   the       (b)   in     (c)   an     (d)   a 

 

II   Fill in the blank with suitable answer              1 x 1 = 1 

32)    My brother  ____________________ working 

      Answer the following question               1 x 2 = 2 

33  List any four important values in life  

      Answer the following question               1 x 4 = 4 

34)   (a)   Change the voice for the following  

            i)   Rama buys bread and milk daily 

          (ii)   The shop stocks fresh fruits and vegetable 

         b)   Make your own sentences using  

   beside  -  besides 

OR 

What is aspiration (goal ambition)? write your aspiration.  

 

 


