NATIONAL SKILL QUALIFICATION FRAME WORK (NSQF)
MODEL QUESTION PAPER

LEVEL - 1
QOTEP: BRLE TOZWS Rodeg Zosd: B0E&K
Subject: Information Technology Code No: 86E&K
Bbod: 3o 9.30 dow 11.30 Time: 9.30AM to 11.30AM
nosy wosned: 60 Max Marks: 60
PART - A : QN — D
I. Four Alternatives are given for each of the following question incomplete
statement. Choose the correct alternative and write the complete answer
along with its question number and alphabet: 7x1=17

3 E9NT TPJNROR /oTRns JeodneR Towy TOIWECDL LVITAYRY, JRFCNT. WPYRTY Dl
RRZRT YOITIR, B0 T, "o, ) 3R TBeoDR wICWD.

1) First stage in typing is
309NTY BRTOZ B0

a) Beginner b) Intermediate (middle)
ZOTT B,

c) Expert d) End
3% ©0Z,

2) The software used to learn typing is
230923, 3OO WIYRT 0O

a) Word processing b) rapid typing tutor
TS BOFTE desp, LST), WeE

c) digital presentation d) spreadsheet programming
080D TS QDBOITOECD 30T003

3) Shortcut for Italics is
&0 ©30 BB WFEONH

a) Ctrl + K b) Ctrl+V c) Ctrl+X d) Ctrl + 1
Boedneer +K Bogdpeer +V Bordpeer +X Bordneer +1

4) Table option (icon) is available under
3ReHB e:sofi%om (SR0FR) VWT WRODY @zséé’,)cﬁ.

a) Insert b) Review c) House d) View
$e0md I3 S{eleinl.pe) O

S) Shortest font size in word processing is
BT ROFTBONY @8 WIS, VTS
A) 24 B) 8 C) 72 D) 10

0) The icon used to close a document in the spread sheet is
DBOTTHIOH TARTWEROTIY, VYLD WIFRBV OO

a[x] B[Ol of-] o




7) Selected cell in M.S-Excel is
DO TIONY B0 EReTH)

a) New cell b) Active cell c) dull cell d) Passive cell
BPABRCI 230D Bee3 3eedAT B3 QoD BRI
II. Fill in the blanks with suitable answer 3x1=3
BRTTRT YVITROT WYTHT :’éeéwﬁoel PIrIRR.
8) The display unit of a computer system is
neegsy TJWEFBLO — PRIDT, TRODT.
9) The method of typing without using the sense of sight to find the keys is

32 BORODTRY, VYRS SeINTRY, FOBDLACINT 30Ty

10)  Short key for copy is
SO Awg ©@ e

11) Symbol are given in Column - A and their meanings are given in Column-B.

Match them. 4x1=4
A TeIoHOs as%elﬂeémd 2 B TeiodQ oPYnE oprEwy, QeTEeRNT. VYN, BRoD WBWD.
Column - A Column - B

A - =Y B - 3§
(i) v a) Clear formatting

TR0 BROSNT.

&

|

(i) b) Bold

T3, ©9TT
PN

(iii) c) Spell check

N33 T[oed
8

H

(iv) d) Underline

WBRS DTV

e) Cell colour
BReBEY

f) Border
©OWT

g) Alignment
ESENISDIATAN
III. Answer the following questions. 6x1=6
31 3UNT IFRYR LwoZoA.

12)  Give an example for touch typing software
RBE 5TV, BOTVOTY, WIITTRBAT, 3RR.

13) List any two tabs available in Microsoft word software.
BB FOFTED BOTYOITY VPITWT CIWPYTOTIR DTW RN, Tty [PR.

14)  Which kind of error is indicated by red colour wavy line?
JON) wsg)zs SBNY TRJT T 03 Oedod 3%334 ad@&mgd?

15) What is worksheet?
TOONFTOF NOTTERT?

16)  What is workbook?
FOODFTOXT ROTTE?



17)

IV.

18)

19)

20)

21)

22)

IV.

23)

24)

25)

Write formula for adding the cells C3 & D3.
C3 02 D3 80e3ne, 3REE BRIHI), WI0WO.

Answer the following questions. 5x2=10
31 3UNT IFR9R woZoA.

What is software and hardware?
30TR038 W) 0N0TYOT ROTTEF?

Write any two uses of word processor
BT BOFTFON CIPYTIVTTR DTW YVTOIRENNTTY, LITOWO.

OR/w@wme

Write any two tabs used in M.S.word
BT BOFTHONY WFRB! CINJYTOTTR DTREY WVIFNTI), WI0WO.

Write any two spread softwares.
O3PIYTRTTR ATE DTOIT[IOD BOTIOBNYRY, 2ITONO.

OR/®@wo

Write the steps for opening M.S.Excel
DO TOYODZ, STOINB/ BOINYY, LTAWO.

Write any two tasks for which the presentation is used.
TASONT), WEFRT CIRPYTIITTR ATE TP FOONF NI, BCW0.

Write the two types of e-mail.
QATE AT é:)—@oa%ﬁ%?a’)bol WBoNO.

Answer the following questions. 4x3=12
31 3UNT IFROR wvZoA.

What are the functions of control unit and Arithmetic and Logic Unit inside CPU?
R.2.030 WYNTVT  AONOTFED  PLTT  TOORFRCR?  ToNp  WOFNREZ DI, BIF  PLITT

FOONF 9
OR/e%m»

What is storage device? Mention and explain any one storage device.
BeTHO PR AOWTERY OS)TOTBTR 20T JeDTHo RTIDIY, TROX B, DTOR.

What are margins? Explain the process of adjusting/changing margins.
BRVET (VOWNED)  DOTIEW?  WOWNTD, BROOAT WF®  WTSOONAT  TIOHOTY,

NWOA.

Write the steps for the following
FSNIYnen TOBNEI, WBOWO

a) Opening a power point file
BRSO TBITI, STTONYD

b) Saving a Power Point file
TASOD FBITI), LOPAYT

26) Explain the following

3 $YNSIRYD, HFOR

i) Inbox (ii) Trash (iii) Sent e-mail
29T piy BRDAT -0



Answer the following questions 2x4=8
81 3UNT IFROR LoZoR.

27)  Mention the uses of the following
83 TINTPNY OTJOIRENNTT, 90,

a) Audio and video players
I, W, Y FeodT,
b) Video game system
33, sWnw
c) Mobile Phones
TOWOO TRTLINED

d) Digital camera
©03e0 28N

OR / ©5w=0
Write the full form of the following
FSNSYNE éb:’g@é SRTJBI), WBCWO
i) PDA (i) MP3 (iiij) DVD (ivy CD
QLBD QO3 BB A&

28. Write the steps for adding a new word to dictionary.
QTOIN TR TTID, RO TOINTTY, W3RN0

Part - B
NN - W

I Four alternatives are given for each of the following questions/incomplete
statements Choose the correct alternative and write the complete answer

along with its question number and alphabet. 3x1=3
29) He in Delhi
(a) Working (b) works (c) workers (d) worker
30) 1 one sister
(a) as (b) have (c) having (d) has
31) How much does oven cost
(a) the (b) in (¢) an (d) a
II Fill in the blank with suitable answer 1x1=1
32) My brother working
Answer the following question 1x2=2
33 List any four important values in life
Answer the following question 1x4=4

34) (a) Change the voice for the following
i) Rama buys bread and milk daily
(ii)) The shop stocks fresh fruits and vegetable
b) Make your own sentences using
beside - besides
OR
What is aspiration (goal ambition)? write your aspiration.



